Email Templates for Magazine Subscription Cancelation

1. Initial Announcement Email

Hi Team,

Over the past several weeks, I noticed that you all receive a wide variety of magazines. 
If you receive any magazines that you don’t want, please email me with the name of the magazine or place the unwanted magazine in my mailbox and I will contact the company to cancel your subscription (in the interest of saving paper).

Thanks,
[Your Name/Department]

2. [bookmark: _GoBack]Email for magazines that require first-person verification

Hi [Physician Name]

I received your request to cancel your unwanted subscription to [magazine name], and have contacted the magazine. They require first person verification to cancel the subscription, so please forward the following request to [magazine subscription service email address] to complete the request: 

To Whom It May Concern, 

Please note, as of [today’s date] I would like to cancel my subscription to [Magazine Name].    

If you have any questions or concerns, please follow up with [Your Name] at [Your email].

Thanks, 

[MD Name]
[Full Mailing Address (exactly as written on magazine label)]



